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Division Officer/Weapons DepartmentHead

To LI. k. SuPEtfrAt
(Work CenterICRL PettyOfficer)

Subj: WORK CENTER ICRL PETTYOFFICERDESIGNATION

Ref: (a) NAVAIRINST 4423.11
(b) OPNAVINST4790.2G

I. You areassignedastheWork Center 14cf ICRL PettyOfficer andshallperformyour dutiespei
references(a) and(b). Your dutieswill include but arenot limited to the following:

a. Be responsiblefor theproperupkeepof thework centerICRL.

b. Attendtraining asdirectedby the ICRL ProgramManager.

c. Researchall items listed in the ICRL usingapplicableSupplypublications,for example,
FEDLOG, NAVICP P2300,NAVICP P2310, etc.,to ensureall dataenteredis completeandaccurate.

d. EnsurequarterlyICRL reviewsare completedby the due dateassignedby the ICRL Program
Manager.

e. Ensureall X2 andX6 havetherequiredmaterialson orderandprovide documentationto the
ProgramManager.

2. I certify that I havereadandunderstandthedutiesandresponsibilitiesof theassignedbillet andshall
performthedutiesto thebestof my ability.
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